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TERMS AND CONDITIONS OF HIRE  

APPENDIX Guidelines for Covid-Protocols (March 2021) 

 

**This Appendix must be read in conjunction with the full Terms and Conditions of Hire  

and up-to-date Government Guidance** 

 

Guildford County School are implementing appropriate measures and procedures in line with the latest government 

guidelines to ensure the health and well-being of all users of our facilities.  

The information below outlines some ways in which we are taking measures to keep our customers, students and 

staff safe while following the latest Government guidance on public spaces, outdoor activity, and exercise which can 

be found here:  

https://www.gov.uk/guidance/coronavirus-covid-19-grassroots-sports-guidance-for-safe-provision-including-team-

sport-contact-combat-sport-and-organised-sport-events 

This must be read in conjunction with the specific guidance from your national governing bodies. 

As guidance may change without notice, we emphasise that hirers have a duty-of-care to keep up to date with the 

latest guidelines from government departments and national governing bodies.  The School may request evidence of 

such compliance at their discretion. 

Areas Available for Hire 

From 29th March 

• Multi-Use Games Area (MUGA) 

• Urnfield Sports Grounds 

No earlier than 12th April 

• Multi-Use Games Area (MUGA) 

• Urnfield Sports Grounds 

• Sports Centre (for organised U18 activity only) 

• Selected large spaces within the school (for organised U18 activity only)  

No earlier than 17th May 

• Multi-Use Games Area (MUGA) 

• Sports Centre  

• Urnfield Sports Grounds 

• Selected large spaces within the school. 
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Hire of Facilities 

• Initial enquiries can be address to our Sports & Community Lettings Officer via email 

lettings@guildfordcounty.co.uk.  

• Once you have ascertained suitability and availability you should complete the Online Booking Form 

• All hirers will be asked to submit a copy of their risk assessment incorporating guidelines from both the 

government and national governing body (where appropriate) and name a Covid Officer.  

• We recommend hirers verify that their public liability insurance covers the current situation.   

Facility Access and General Guidelines 

• All participants must explicitly opt-in confirming they understand the risks and protocols in undertaking the 

activity you are running. 

• Please follow the Government guidelines on travel when making journeys to and from the School Premises. 

• Avoid congregating at the entrance, pitch side, car park and always maintain your 2-metre distance. 

• You will be given instructions on access and exits points to your area of hire with your booking confirmation. 

You may consider bringing additional signage for your participants if you feel necessary.  

• Only players, coaches and other personnel essential to the session ( i.e. first aider) will be allowed on the 

area of the School Premises you have requested to hire. 

• When using the outdoor sports areas, parents/ guardians of participants under 18 should be dropped off in 

the Car Park. The hirer should ensure they have procedures in place within their risk assessment to safely 

greet and accompany those participants to the areas they are using.  

• When using indoor areas of the school (such as sports centre or main school), parents / guardians may 

accompany participants to their designated meeting area and hand over to their coaching team. 

• To help avoid overcrowding in the car park, we request that clubs ask all parents /guardians “drop-and-go" if 

it is practical and feasible to do so, otherwise they should remain in their cars. Under no circumstances 

should they be wandering around the Premises, inside or outside. 

• Please ensure the automatic gates at Urnfield remain closed during your session so we can avoid additional 

visitors wandering onto the site uninvited. 

• Under government guidance, no spectators are allowed at any sporting fixtures or activities in the initial re-

opening phase.   

• If access to a toilet facility is granted within your booking confirmation, this is available on a strictly one-in, 

one-out basis. The hirer must arrange for this to be supervised and to consider other hirers on-site.  

• The changing rooms will be closed the foreseeable future. 

• Hirers must adhere to the latest government guidelines and the limit on gatherings. 

• Hirers must keep a record of all participants, coaches and other staff or volunteers taking part in their 

chosen activity for 21 days, in order to assist NHS Test and Trace with requests for data if needed. This 

includes the opposition team if relevant. The School may request to view such records as evidence of 

compliance at their discretion. 

• Over 16s should use the appropriate NHS Track and Trace QR codes for the area of use; for the MUGA they  

are displayed on the fence facing the car park; for Urnfield on the Pavilion door and outside staircase, and 

for the School at the designated entry points. 

Additional Guidelines for Hire of Indoor Areas 

• All participants must arrive promptly for pre-session screening before they are permitted to enter the school 

building. As a minimum, this should incorporate verbal confirmation from the participant that neither they 

nor members of their family/bubble have symptoms, have tested positive or have been contacted by NHS 

Track and Trace. 
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• Whilst waiting, they must maintain 2 metres social distancing; should this not be the case and one person is 

denied entry, then the group must be denied entry. 

• Participants should be asked to sanitise their hands as they enter and then head direct to their hire area 

following any one-way systems indicated with the booking confirmation. 

• If the hirer is running consecutive session, the earlier group must have vacated the building before access 

can be granted to the following group. 

Health, Safety and Hygiene  

• The latest NHS information and advice on Covid-19 can be found here: 

https://www.nhs.uk/conditions/coronavirus-covid-19/ 

• The most common symptoms of COVID-19 are the recent onset of a new continuous cough or a high 

temperature or a loss of, or change in, normal sense of taste or smell (anosmia) . 

• If you develop these symptoms, however mild, or you have received a positive coronavirus (COVID-19) test 

result, then you should immediately self-isolate stay at home for at least 7 days from when your symptoms 

started. If you live with others, all other household members who remain well must stay at home and not 

leave the house for 14 days 

• Follow government advice and wash your hands more often than usual, for 20 seconds using soap and water 

or hand sanitiser, particularly after coughing, sneezing and blowing your nose  

• Cover your mouth and nose with disposable tissues when you cough or sneeze. If you do not have a tissue, 

sneeze into the crook of your elbow, not into your hand.  

• Ensure you have a disposable rubbish bag with on during your hire to deposit tissues  or wipes used during 

the session and immediately use hand sanitiser. Please take your rubbish bag with you and dispose of 

appropriately. 

• Please bring your own hand sanitiser and ensure your participants use before, during and at the end of your 

session. 

• Please use antibacterial wipes or spray to wipe down common touchpoints at the start and the end of your 

session (entrance gate, shared equipment, school equipment, I.e. goalposts, tables and chairs). 

• If any attendees from your hire exhibit signs or symptoms in the days following your session, please follow 

NHS Track and Trace procedures and make the School aware so we can also follow appropriate protocols. 

 

Guildford County School reserve the right to ask any participants or clubs not following the guidelines above or 

otherwise not operating in a Covid-secure environment to leave the facility immediately and cancel any future 

bookings. Hirers may still be charged as per our Terms & Conditions of Hire. 

We are pleased to be able to open some areas of the School Premises and provide a safe and friendly environment for 

all. Please work with us; it is the responsibility of everyone to ensure that the guidance is being followed to ensure the 

safety of all users. We will continue to follow Government guidelines and will be prepared to curtail or expand our 

activities at short notice should there be any changes to the Covid-19 situation. 

 

March 2021 


