
The Art of Plannotating

Or, how to annotate and plan at the same time and make sure you hit all 
the assessment objectives perfectly.



1. Highlight the key words this question is 
asking you to focus on. 

• Keep them in mind as you read the extract. 

• Here it is ‘… Mr. Hyde as frightening.’



2. Now get your ideas in the margin, outside 
the text box.

• There will be lots of ideas, some of 
which will be the points which lead 
your paragraphs later but you 
won’t know which yet. Just read 
and respond, remembering the 
focus you’ve highlighted. 

• As you read, circle and underline 
the words and phrases which 
support your ideas.

• Draw lines between those which 
are linked. These will be the 
evidence/ quotes you use in your 
paragraphs later. 



3. Look again at the question. It is asking you 
HOW. This is AO2, writer’s methods or techniques. 

• Circle ‘how’ in a different colour. 
Label it with the main methods 
you know- language, structure, 
setting, tone, perspectives. 
These have to be explored, so 
now you’re going to see what 
you have to deal with…

• Annotate the points and quotes 
you have already identified with 
the methods.

• You’re aiming for a good range 
of methods, not just language 
ones, not just ‘verbs’!



4. Now you need to select which points will 
make it through to the next round. 

• You have lots of material. You 
can’t use it all: there isn’t time. 
Pick points which have the best 
techniques, cover the best range 
of methods and give you the 
opportunity to say things about 
context, making links across the 
text.



5. Make a 4-point plan at the bottom of the page 
of the points you will turn in to PETAL paragraphs. 

• Keep in mind links across and 
outside the text (this is context, 
AO3) and note these down too.



6. Write the answer!

• If you have spent 15 minutes planning and you need 5 minutes to 
proof read, you will have 30 minutes to write tightly focused 
paragraphs, but that is what you will be able to do because all the 
thinking has happened already!



First, a brief introduction

One or two sentences. Address the title. In this case, the idea of Mr. Hyde being frightening is 
the focus of the question, so show you know that he is and why the writer makes him so.

• Really brief
• Really focused on the title.
• Top band answers- have a ‘conceptual response to the task and whole text- AO1. Show that you have 

this overview.



PETAL paragraphs

• Make sure the whole paragraph 
is about the topic sentence- the 
point

• Can you see here the PETA and L?



PETAL paragraphs- you don’t have to be rigid!

• Use lots of mini quotes

• Stick to words that have clearly 
been chosen for effect, not ‘the’!

• Reference the writer and the 
reader

• Focus on the effect

• Use a wide vocabulary for 
precise expression of your ideas

• Make sure the whole paragraph 
is about the topic sentence


